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1. O6mue nosoxxkeHus
1.1. Hacrosmee ITonoxenue pazpaboTaHo B cOOTBETCTBUH ¢ DeiepaibHBIM 3aKOHOM
Ne 149-@3 ot 27.07.2006 r «O6 unpopmaiyu, HHGOPMALUOHHBIX TEXHOJIOTHIX U O
3aiuTe MHGOpMaIMKWy B peJakuuu ot 2 nekadps 2019 r, @enepanbHbIM 3aK0HOM Ne
152-®3 ot 27.07.2006 r «O nepcoHaNbHBIX AaHHBIX» B peAakuuu oT 31 mexabps
2017r; Koncturynueit Poccuiickoit @epepanuu u TpynoBsiM KogekcoM Poccuiickoii
Denepanyn, YCTaBOM JIOMIKOJBHOIO 00pa3oBaTEIBHOrO  yUpexIeHus. I[lpu
cocrapiieHuu y4dreHo Ilomoxxenue o0 ocobGeHHOCTSX 00pabOTKH IepCOHANBHEIX
JNAHHBIX, OCYIIECTBIsEMOM ©e3 MCIOJNIB30BaHUS CPEICTB aBTOMATH3allUH,
yrBepxxaenHoe Ilocranosnennem IlpaButensctBa P® Ne 687 or 15.09.2008r;
TpeGoBanuss K 3amuTe MNEPCOHANBHBIX [OaHHBIX @PH HMX 00paboTke B
MHQOPMAIIMOHHBIX  CHCTeMax  IIePCOHAJBHBIX  HaHHBIX,  YTBEP)KICHHBIE
ITocranosnenuem IIpaBurenscrBa Poccuiickoit @eneparuu Ne 1119 o1 01.11.2012r.
1.2. Jlannoe IlonoxxeHue omnpezenseT OCHOBHbIE TpeOOBaHMS K 3aiure, 06paboTKe,
NOPSJKY IOJIyYE€HHMS, XpaHEHHMs], HCIIOJIb30BaHUs U NIEpeadl IMePCOHATBHBIX JAaHHBIX
COTPYTHUKOB JETCKOrO Caja, a TakXe OTBETCTBEHHOCTh 3a HapyIlleHHEe HOPM,
peryaupyromux o0paboTKy M 3allUTy IEePCOHATBHBIX IaHHBIX B JOLIKOJIEHOM
00pa3oBaTEeILHOM YUPEIKIECHHUH.
1.3. IlonoxeHue ycTaHaBIUBAeT OCHOBHBIE IIOHSTHS U COCTAB MIEPCOHAIBHBIX JaHHBIX
pabotaukoB B JIOV, periameHTHpyeT (HOPMUPOBAHME W BEJEHME JIMYHBIX e,
ompeenseT npasa U 005 3aHHOCTH PaOOTHUKOB 10 3aIlUTE ITEPCOHANBHEBIX JaHHBIX, a
TaKKe 0053aHHOCTH COTPYAHHUKOB IO OOECIIEYEHUIO JOCTOBEPHOCTH IIEPCOHAIBHBIX
JIaHHBIX. :
1.4. Ilenero Hacrosmero ITonoxenus siBisieTcs: obecriedyeHne 3aluTh IpaB U CBOOOT
eJaroruyeckux pabOTHUKOB M OOCITy)KHBAIOIIEro IepCcoHaa Ipu 00paboTKe ux
NEPCOHAIBHBIX JAHHBIX, B TOM YHUCJIE 3alUTHI [IPaB HA HEIIPUKOCHOBEHHOCTH YaCTHOM
YKU3HH, TUYHYIO TalHY.
1.5. Ilpu onpenenennn o6beMa U COEpKaHUS IIEPCOHANBHBIX JAHHBIX PabOTHHKA
aqmuauctpanus JIOY pyxosoxctByercs Koncrutynueii Poccuiickoit ®epnepanum,
DenepanbHBIMU 3aKOHAMH U HacTosAMM [TooxeHueM.



denepabHBIMU 3aKOHAMU U HacToAIMM llosnoxxennem.

1.6. IlepcoHanbHble JaHHbIE OTHOCATCA K KAaTEropud KOH(PHUIECHUIMATbHON
uHpopMaiuu. Pexxum KoH(DUIEHIIMAIBHOCTH MEPCOHAJIBHBIX JAHHBIX CHUMAETCs B
ciy4asix 00e3MUYMBAHMS WU 0 UCTEUYCHUU 75 JIET CpOKa XpaHEHUs, €Clii UHOE He
OIPENEIICHO 3aKOHOM.

1.7. Hacrosimee IlonoxxeHne SABISETCS BHYTPEHHHUM JIOKAJbHBIM HOPMAaTHUBHBIM
aktoM JIOVY, o0s3aTenbHbIM JUIsl UMCIOJHEHHS BCEMH pPAOOTHUKAMH, HUMEIOLIUMU
JOCTYIl K MEPCOHAIBHBIM JIaHHBIM COTPYJIHUKOB JOLIKOJIBHOTO 00Opa30BaTEIbHOTIO
YUpEKACHUS.

2. OCHOBHBIE IOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA00OTHHKOB
2.1. Ilepconanvnvie oannvle - modas HHGOPMAIIHS, OTHOCIIIAACS K ONPEIEICHHOMY
WIHM OTIpe/IeTIIEeMOMY Ha OCHOBAaHUU TaKkoW MH(popManuu GU3NIECKOMY JIUILY, B TOM
yucie ero (pammius, uMs, 0TYECTBO, TOJ, MECSII, JaTa K MECTO POXKICHHS, a TAaKKe
ajpec, CceMeiiHOe, COIMalbHOe, WMYIIECTBEHHOE TMOJOXKEeHHe, OOpa30BaHue,
npodeccus, 10X0abl U apyras uHbopMaIus.
2.2. [Ilepconanvuvie OanHble pabomuuxa - 3TO WHPOPMANHSI, HEOOXOoaUMAs
3aBenyronieMy JOY B CBA3W C TPYJOBBIMM OTHOILICHUSIMM W Kacarolascs
KOHKPETHOTO coTpyaHuka. [lox undopmanueir 0 pabOTHHKE MOHUMAIOTCS CBEJCHUS
0 Qakrax, CcOOBITUSIX U OOCTOSITENHCTBAX KU3HU PaOOTHUKA, TO3BOJISIONINE
UJEHTUPUIIMPOBATH €r0 JIMYHOCTh. [lepcoHaNibHbIC TaHHBIE PA0OOTHUKA COJIEPKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO yueTa paOOTHUKOB - TUYHOM Jiejie paOOTHHUKA.
2.3. Oobpabomka nepcoHanbHbiX OAHHLIX — OTO JeUCTBUA (omeparuu) C
NEPCOHAILHBIMU JAHHBIMH, BKJIIOYas cOOp, CUCTEMATU3alMI0 W HAKOIUICHUE, Xpa-
HEHUe, yTouHeHne (0OHOBJIEHUE U U3MEHEHHUE), UCTIOIb30BaHUE U PACIIPOCTPAHECHUE
(B TOM 4MCIIE Mepeiada) NEPCOHATbHBIX TAHHBIX.
2.4. Pacnpocmpanenue nepcoHalvbHbIX OAHHLIX - JEUCTBUSA, HaAIpaBJICHHBIC Ha
nepegayy IMepCOHANbHBIX JAHHBIX OMNpEAEIeHHOMY Kpyry Jui (mepepada
NEPCOHAIBHBIX  JAHHBIX) WJIM HAa  O3HAKOMJIEHME C  MEPCOHAJIbHBIMU
JTAHHBIMU HEOTPAHWYEHHOTO  Kpyra JIMI, B TOM 4Yucie OOHapOoJIOBaHUE
MEPCOHAIBHBIX IAHHBIX B CPEJICTBAX MACCOBOM HH(pOpMAIMU, pPa3MEIICHUE B
MH()OPMAIIMOHHO-TEIECKOMMYHUKAITMOHHBIX CETSAX WJIW MPEIOCTaBICHUE JOCTyNa K
NEePCOHAIBHBIM JaHHBIM KaKUM-JIUOO UHBIM CITOCOOOM.
2.5. Hcnonvzosanue nepconanvbHublX OaHHbIX - JEUCTBUS  (omepanuu) C
NepPCOHAIBHBIMU JaHHBIMU, coBepiaembie JJOY B 1ensx NpUHATUS PEIICHUN WM
COBEpILECHUS WHBIX JIEUCTBHUH, TMOPOXKIAIOMIUX OPUAUYECKUE TMOCISACTBUS B
OTHOUICHUU pab0OTHHMKA WM JAPYTUX JUI JIMOO HMHBIM 00pa3oM 3aTparuBaroOIIMX
mpaBa ¥ cBOOO bl paOOTHUKA WIIA JPYTUX JUII.
2.6. ObwedocmynHnvie nepcoHanbHvie OAHHble - TIEPCOHAIBHBIC JIaHHBIE, TOCTYII
HEOTPAaHWYEHHOTO KpyTa JIMI] K KOTOPBIM MPEAOCTABIIEH C COTJIacus pabOTHUKA WIIN
Ha KOTOpBICE B COOTBETCTBUU C (eaepalibHBIMA 3aKOHAMH HE PacIpOCTpaHseTCs
TpeboBaHMEe COOMIOACHNS KOH(DUIECHITNATLHOCTH.
2.7. B cocTaB nepcoHaibHBIX JJaHHbIX padoTHHKa JIOY BXOIST:

* aHKETHbIC U OMorpauyecKkrue JaHHBIE,

* 00pa3oBaHue;




CBEJICHUS O TPYJOBOM U OOIIEM CTaXKE;

CBEJEHUSI O COCTAaBE CEMBU;

MaCHOPTHBIE JAHHBIC,

CBEJECHHUSI O BOMHCKOM YYETE;

CBEZICHMS O 3apabOTHOM TIaTe COTPYIHHUKA;

CBEJCHUS O COLIMATIbHBIX JbIOTaX;

CIIECIMATIbHOCTD;

3aHUMaeMasi JOJKHOCTb;

aJipec MecTa KUTeNIbCTBa U Tene(oH;

MeCTO paboThl WU y4eObl WICHOB CEMbU U POJCTBECHHUKOB;
COZIEp’KaHHE TPYAOBOTO JOTOBOPA;

NOJJIMHHUKY U KOIIUHU MIPUKA30B;

JIMYHOE JI€JIO ¥ TPYJI0Basi KHUYKKA COTPYIHUKA;

OCHOBAaHUs K IPUKa3aM;

MaTepHaIbl 1O TOBBIMIEHUIO KBATHU(PUKAIMK U TIEPETOArOTOBKE COTPYIHUKA,
€ro aTTeCTaIllH, CITy>KEOHBIM paccieIOBaHUSIM.

2.8. JInunoe neno padotauka JIOY HaX0aUTCS B TOKYMEHTAIIMH ACIONPOU3BOIUTENS
A COCTOMT U3 CIAEAVIOIINX JOKYMEHTOB:

aHKeTa,
aBToOHOTrpadus;

KOIUH IOKYMEHTOB 00 00pa3oBaHuu;

kapTouka ¢popmbl T-2;

KOIUs MpUKa3a o npuéme Ha padoTy;

TPYJIOBOI 10rOBOD;

JIOKYMEHTBI, CBSI3aHHBIE C TEPEBOJIOM U TEepeMelleHneM paboTHHKA (KOMUU
MPUKA30B, 3asBJICHUS paOOTHUKA U T.I1.);

BBIMHUCKHU (KOMHMH) U3 JOKYMEHTOB O IMPHUCBOECHUU IMOYETHBIX 3BaHUM, yUEHOU
CTETNEHH, HATPaXJACHUH TOCY/1apCTBEHHBIMU HArpajiaMu;

KOIMHY HArpaJIHbIX JTUCTOB,;

aTTeCTAallMOHHBIE JIUCTHI,

KOIUH MPUKA30B O MOOMIPEHUSIX, B3bICKAHUSX;

XapaKTePUCTHKU C MPEABLAYIIETO MeCcTa padoThI;

3asiBIeHHE pa0OTHHUKA 00 YBOJILHEHHH;

KOMHS MpUKa3a 00 YBOJIbHEHUHU;

3asBiieHWe paboTHMKAa 00 oO3HakomseHMH ¢  JgokymeHtamu [0V,
YCTaHABIMBAIOIIUMHA  TOPSJIOK  OOpabOTKM  MEpPCOHANBbHBIX  JIAHHBIX
pPabOTHUKOB, a TAKXKE O €ro MpaBax v 00s3aHHOCTAX B ATOU 00J1aCTH;

JIPYTUe TOKYMEHTBI, HaXOXJ€HUE KOTOPBIX B JIMYHOM jejie OyJeT MpU3HAHO
11e7eco00pa3HbIM;

B JIMYHOE JI€JI0 pabOTHUKA JOLIKOJIBHOIO 00pa3oBaTENbHOTO YUPEKIACHUS
BKJIFOYAETCSI TAK)KE OMHCH BCEX IOKYMEHTOB, HAXOSIINUXCS B JIETI€.

2.9. Pa3memenue Ha odummambHOM caiite (ororpadmii pabOTHUKOB, BHIEO C
pabOTHUKAMHU COTPYJHUKH pa3pelialoT IMyTeM MOpPeIOCTaBICHUSI COrJIacusl Ha
00pabOTKy MEepCOHATBHBIX TAHHBIX B JIONIKOJILHOM 00pa30BaTEIbHOM YUPEXKICHUU.
2.10. Ilepconanbhble nanHbie padoTHHKa JIOY sABISIOTCS KOH(PUIAECHIHUATIBHOM



uHdopmalieii ¥ HEe MOTYT OBbITh HCIOJIB30BAaHBI COTPYJHUKAMH JIOIIKOJIBHOTO
00pa30BaTENHLHOTO YUPESHKIACHHS B JIMUHBIX HETISAX.

3. Ilopsimok mouay4yeHusi, o0padOTKM M mNepelavu MEePCOHAJBHBIX JAHHBIX
pabOTHUKOB

3.1. Tlom o00OpaboTKO¥ mMepcOHANBHBIX MAaHHBIX paboTHuka JIOY monumaercs
MOJIydYeHUE, XpaHeHue, KOMOMHUpPOBAaHHWE, IMepenada Wik Jwboe  Apyroe
UCIIOJIb30BaHUE NEePCOHATBHBIX JTAHHBIX COTPYJIHUKA JOIIKOJILHOTO
00pa30BaTENbHOTO YUPEKICHHUS.

3.2. B nensix obecrnieueHus OpaB U CBOOOJ YeJOBEKAa U T'PaK/IaHMHA IPU 00paboTKe
[ePCOHAIBHBIX JIAHHBIX PaOOTHUKA 00s3aHBI COOJIOIATHCS CACAYIOIIUE 00IIHe
TpeOOBAHMUS:

3.2.1. TlonmydeHnue, XpaHeHHE, KOMOMHHpPOBAaHME, Tepelraya WM JII00oe Apyroe
UCIOJIb30BAaHUE TEPCOHANBHBIX NaHHBIX paboTHUKa J[OY MOXET oCyIIecTBISATHCA
UCKITIOUUTEIFHO B TEJsIX oOecreueHus CoOI0IeH s 3aKOHOB U MHBIX HOPMAaTHBHBIX
MPABOBBIX AaKTOB, COJCUCTBHUS pPAaOOTHHUKAM B TPYJIOYCTPOMCTBE, OOyYeHUU U
IPOJBIDKEHUU MO CIyx0e, oOecredeHus] JTUYHOW O€30MaCHOCTH COTPYIHUKOB,
KOHTPOJISI KOJMYECTBA M KayecTBAa BBITIOJHIEMOW paboThl W oOecredeHus
COXpPaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpeneneHnn odbema U CoOJEpKaHMs, 00padaThIBAEMBIX MEPCOHATBHBIX
JTaHHBIX paboTHUKa 3aBenyrouuii JJOY nomkeH pykoBojcTBoBaThecsl KoHCTUTYLHEH
Poccuiickoit @eaepannn, Tpy10BbIM KOJEKCOM U UHBIMU (DeJlepaibHBIMU 3aKOHAMMU.
3.2.3. Bce nepconanbHble JaHHbIE paOOTHUKA MOJydYarOTcs y Hero camoro. Eciu
NepCcoHabHbIE JaHHble coTpyaHuKa JIOY BO3MOXKHO MOIYYUTh TOJBKO y TpPEThben
CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee, U OT HEro
JIOJIKHO OBITh MOJYYE€HO MTUCHMEHHOE COoTJIacHe.

3.2.4. 3aBeayroomwuii JOMIKOJbHBIM OOpPa30BAaTEIBHBIM YUYPEKICHUEM JOJIKEH
cooOmUTh PpabOTHUKY O IEIAX, NpeArolaraéMblX HCTOYHHKAX M CIoco0ax
MOJIYYEHHUSI IEPCOHANIbHBIX JIAHHBIX, a TAKKE O XapaKTepe MOMJIEKaIIUX MOTYYEHUIO
MEPCOHAIBHBIX JAHHBIX M TMOCIEICTBUSX OTKa3a COTPYIHHMKA JlaTh MUCHMEHHOE
corjlacue Ha UX MOJy4YeHHeE.

3.2.5. He pomyckaercs nojiydeHue u 00paboTKa NepCOHANBHBIX TAHHBIX PAaOOTHHKA
JIOY 0 ero nojJuTUYECKUX, PETUTHO3HBIX U UHBIX YOEKJIECHUSIX U YaCTHOM >KU3HU, a
TaK)X€ O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WU €ro MpodCcor3HOM
NEATEeIbHOCTH, 32 HCKJIIOYEHHUEM CIy4aeB, MPEIYyCMOTPEHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanum.

3.2.6. PabGoTtonmarens He uUMeET MpaBO MOJydaTb U 00padaThIBaTh IMEPCOHAIIbHBIC
JaHHbIE pPAa0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WU €ro
npo(Ccoro3HON  N1eATENHHOCTH, 3a WCKIIOYEHUEM CIIy4aeB, MPEeayCMOTPEHHBIX
benepaabHBIMU 3aKOHAMH.

3.2.7. Ilpu npuHATHM pPEIICHUH OTHOCUTEIBHO pPaOOTHWKA HAa OCHOBAaHUU €T0
NEPCOHAIBHBIX JAHHBIX HE JOMYCKAETCS MCIOJIb30BAHUE JIaHHBIX, MOJYYEHHBIX
UCKIIIOYUTEIRHO B  pe3ylibTaTe€ WX aBTOMATHU3UPOBAHHOW OOpabOTKU WU
3JIEKTPOHHOIO MOJTYy4YCHHUSI.

3.3. IIpuHuumnsl 00paboTKN NEPCOHAIBHBIX JAHHBIX paboTHUKOB JIOV:




* 3aKOHHOCTH IIelell W CHOoCOOOB OOpaOOTKM TEPCOHATIBHBIX JAHHBIX U
J0OPOCOBECTHOCTH;

* COOTBETCTBHUS IIeJiel 0OpaOOTKM TIEPCOHATBHBIX JAHHBIX IICJISIM, 3apaHee
ONPE/ICIICHHBIM M 3asIBJCHHBIM MpU cOOpEe MEPCOHAIBHBIX JAHHBIX, & TAKKE
MIOJITHOMOYHSIM PA0OTHHKA, OCYIIECTBIISIONIETO O0pabOTKYy TepCOHATBHBIX
JAHHBIX;

* COOTBETCTBUS 00beMa U XapakTepa 00padaThiBa€MbIX MEPCOHATBHBIX JAHHBIX,
Croco0oOB  00pabOTKM  MEPCOHAIBHBIX  JAHHBIX  LEJIIM  00paboTKu
MePCOHAIBHBIX JIAHHBIX;

* JIOCTOBEPHOCTH TI€PCOHAJBHBIX JAHHBIX, WX JOCTATOYHOCTH JUIs LeJen
00pabOTKH,  HEJOMYCTUMOCTH  OOpaOOTKM  TEpPCOHAJIBHBIX  JIAHHBIX,
M30BITOYHBIX 110 OTHOUIEHUIO K IIEJISIM, 3asBIIEHHBIM MIPH cOOpE MepCOHATbHBIX
JAHHBIX;

* HEJOMYCTUMOCTH OOBEAMHEHUS CO3MAHHBIX JII HECOBMECTUMBIX MEXKIY
co0oii 1ieneit 0a3 TaHHBIX HHPOPMAITMOHHBIX CUCTEM NIEPCOHATBHBIX JAHHBIX.

3.4. B ciyyasix, HEOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIICHUH, B
cootrBercTBUM cO cT. 24 Konctutyuun Poccuiickoit ®enepanuu BO3MOXKHO
noyyyeHue M oO0paboTKa JaHHBIX O YacCTHOM >KM3HU PAOOTHHKA JOLIKOJBHOTO
00pa30BaTENbHOTO YUPEKACHHS TOJIBKO C €0 MUCbMEHHOI'O COTJIACHS.

3.5. K o6paboTtke, nepenaye U XpaHEHUIO MEPCOHATBHBIX JaHHBIX PA0OTHUKA MOTYT
UMETh JIOCTYI COTPYTHUKH JOIIKOJIHHOTO 00pa30BaTEIBLHOIO YUPEIKICHHUS.

3.6. Mcnonp30BaHWE MEPCOHAIBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUM C
LEJSIMU, ONPENSNUBIIMMHU UX MoiydyeHue. [lepcoHanbHble NaHHBIE HE MOTYT OBITh
UCIIOJIb30BAaHbl B ILEJISAX MPUYMHEHUS HMMYIIECTBEHHOIO W MOpPAJbHOTO Bpena
rpaxkaHam, 3aTpyJHEHHUs peanu3aluu TpaB M cBoOoa rpaxnan Poccuiickoii
@epnepanuu. OrpanundeHue npaB rpaxiaaH Poccuiickoii @enepanvd Ha OCHOBE
UCIOJIb30BaHUsl HMH(OpMAIMM 00 WX COLMAIBLHOM MPOUCXOXKICHUHU, O PACOBOM,
HAallMOHAJIbHOMW, SI3bIKOBOM, PEJIMTMO3HON U MAPTUNHOW HNPUHAJICKHOCTH 3aIIPELICHO
Y KapaeTcsi B COOTBETCTBUU C 3aKOHOIATEIIbCTBOM.

3.7. Tlepenaya mepcoOHANBHBIX JAHHBIX paOOTHUKA JOMIKOJILHOTO 00pa30BaTEILHOTO
YUPEKJICHUS] BO3MOXKHA TOJBKO C corjacus paOOTHHKAa B clydasX, MOpsIMO
MPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoin denepanun.

3.8. Ilpu nepenaye nmepcoHaIbHBIX JaHHBIX paboTHHKA 3aBeayronmi JIOY noinkeH
coOJII0/1aTh CAeAYIONINEe TPEOOBAHMUS:

* HE Co000IaTh MEPCOHANIbHBIC JaHHbIe paOOTHUKA TpPEThel CTOpoHE Oe3
MUCBMEHHOTO Ccorjacusi pabOTHHMKA, 32 HCKIIOYEHHEM CIydaeB, KOrja 3To
HEOOXOIMMO B UENSAX NPEIyNpekIeHUs Yrpo3bl >KU3HU U 3JI0POBBIO
pabOTHHUKA, a TAK)KE B CIIy4asiX, yCTAHOBJICHHBIX (eiepaIbHbIM 3aKOHOM;

* He cooOlIaTh MEePCOHANILHBIE JaHHbIE PA0OOTHHKA B KOMMEPUECKHUX IeNax 0e3
€ro MUCbMEHHOIO COTJIacusi;

* TpEeAyNPEANThH JIUII, MOTYYAIONUX MePCOHATBHBIC JaHHBIE paO0OTHUKA, O TOM,
YTO ATHU JIaHHBIE MOTYT OBITh UCIIOJb30BaHBI JIUIIbL B LENAX, 11 KOTOPBIX OHU
COOOIICHBI, ¥ TPEOOBATHh OT ATUX JIUI] MOATBEPKIACHHS TOTO, YTO TO MPABUIIO
coboaeHo. Jluia, monyJaroniye nepcoHaibHble JaHHbIE pa00THUKA, 00sI3aHbI
cOOJIIOAaTh PEKUM CEKPETHOCTU (KOH(UACHIIMATLHOCTH). JlaHHOE MoJ0XKeHUe




HE pacHpoCTpaHseTcss Ha OOMEH NEepCOHAIbHBIMH JAaHHBIMU PAOOTHHKOB B
MOPSJIKE, YCTAHOBJICHHOM (peiepaibHbIMK 3aKOHAMU;

* pazpemiath JIOCTYI K MePCOHATBHBIM IaHHBIM PAOOTHUKOB TOJIBKO CHEITUATHHO
YIOJHOMOYCHHBIM JIMIIAM, ONpeneleHHbIM mpukazom mo JIOY, mpu sTom
yKa3aHHBIC JUIA JTOJDKHBI MUMETh MPABO MOIy4YaTh TOJIBKO TE€ MEPCOHATHHBIC
JTaHHBIE PaOOTHWKA, KOTOpPHIE HEOOXOIAMMBI JJIS BBITIOJHEHUS KOHKPETHBIX
dynxumi;

* HE 3ampamuBaTh WHPOPMAIHMIO O COCTOSHHUM 370pPOBbS paOOTHHKA, 32
UCKITIOUCHHUEM TEX CBEACHHI, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHCHUS pAOOTHUKOM TPYA0BOH (DYHKIIHH;

* mepeaaBaTh MEPCOHANIbHBIC JAHHbIE PAOOTHUKA MPEICTaBUTENAM PaOOTHUKOB
B TIOpSIIKE, YCTAHOBJIECHHOM TpyJOBBIM KOJEKCOM, W OTpaHUYMBATH I3TY
UH(OPMAIUIO TOJILKO TEMH TMEPCOHATbHBIMU JaHHBIMH PAOOTHUKA, KOTOPHIC
HEOOXOMUMBI IS BHITOTHEHHS YKAa3aHHBIMU MIPEICTABUTENISIMH UX (DYHKIIHMA.

3.9. Ilpu mnepengade mEPCOHAIBHBIX JAaHHBIX pa0OTHWKA (B TOM 4YHCIE U B
KOMMEpUECKUX 1elisix) 3a npenensl [JOY 3aBeayronuii 1eTCKUM CajioM HE JOJKEH
co001IaTh 3TH JaHHBIE TPEThEH CTOpPOHE 0e3 MUCHbMEHHOIO coriacus paboTHHKa, 3a
UCKITIOUCHHUEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B TENISIX MPEIyNPEKICHUS YTPO3bI
KU3HH W 3]I0POBBIO0 paOOTHUKA WM B CIy4asX, yCTaHOBIECHHBIX (emepanbHbIM
3aKOHOM.

3.10. Ilepemaua mnepcoHaJIbHBIX AaHHBIX pPaOOTHHKA B Mpeleiaax JOLIKOJIbHOTO
00pa3oBaTeIbHOTO YUPEKACHUS OCYIISCTBISAETCS B COOTBETCTBHUU C JIOKAIBHBIMU
HOPMATHUBHBIMU aKTaMU YUPEKICHHUS.

3.11. He nomyckaeTcst 0OTBe€4YaTh Ha BOMPOCHI, CBSI3aHHbBIE C TIepeaueii epCcoHATbHON
uHpopManuu 1o TesnedoHy win Qakcy.

3.12. Bce wMepwsl KoHGUIAEHIMATBLHOCTH Tpu cbOope, oO0paboTke u Tmepenayu
MIEPCOHANBHBIX JIAHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCA KaKk Ha OyMaKHbIE, TaK U Ha
AJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIC) HOCUTENN WH(OPMAITUH.

4. @opMupoBaHKe U BeleHHE JUYHbIX Jes padoTHUKoB JJOY

4.1. Jluynoe peno pabOTHHKA JIOLIKOJBHOIO O0Opa30BATEIBHOIO YUYPEXKICHUS
dbopmMmupyeTcs Tociie u3IaHus MpUKas3a o ero npuémMe Ha padoTy.

4.2. llepBoHayaJibHO B JIMYHOE JIEJIO TPYNIUPYIOTCS JTOKYMEHTBI, COJIepKalllnie
[EPCOHAJbHBIE JIaHHbIE PaOOTHUKA, B MOPSJIKE, OTPAKAIOIIEM MpoIlecC NpuéMa Ha
pabory:

* 3asBieHHE pabOTHHKA O MpUeMe Ha padoTy;

* aHKeTa,

» aproOuorpadus;

* XapaKTepHCTHUKa-pPEKOMEHaLus;

* KONMs TpHKaza O mnpuémMe Ha paboTy B JOUIKOJIBHOE OOpa30BaTEIbHOE
YUPEKICHUE;

* pacnucka paboTHHka 00 O3HakomyieHMH ¢  JokyMeHtamu JIOVY,
YCTaHABIMBAIOIIMMHU  TOPATOK  0OpabOTKM  MEpPCOHANBHBIX  JAaHHBIX
pabOTHUKOB, a TaKXke 00 €ro mpaBax U 00sI3aHHOCTSIX B 3TOU 00J1aCTH;

* pacnucka paboTHHUKA 00 O3HAKOMJICHUHM €T0 C JIOKaJIbHBIMH HOPMATHUBHBIMU




aKTaMHM JIOIIKOJILHOTO 00pa30BaTEeIbHOTO YUPEKACHUS; BHYTPEHHSISI ONHCH.

4.3. Bce mOKyMEHTH JUYHOTO JieJla TIOJIIMBAIOTCS B OOJOXKY 00Opasia,
YCTaHOBJEHHOTO B JOMIKOJBHOM OOpa3oBaTebHOM YUYPEKICHUH; Ha OOJOXKKe
JOJKHBI OBITH (haMUJIUSI, UMSI, OTYECTBO COTPYTHHKA.
4.4. JluuHOoMYy JeNTy TIPUCBAMBACTCSI HOMEP, KOTOPBIN (PUKCHpyeTCs B KypHaie y4uéra
AMYHbIX Aen. Homep JMyHOro nena COTpyAHHMKA JIETCKOTO caja MPOCTaBIISETCS B
BEPXHEM JIEBOM YTITy OOJOKKH JIeTa.
4.5. K ankere B JU4YHOM Jefie mnpukieuBaercs Qororpadus padborHuka (0e3
roJIoBHOro yoopa) ¢popmarta 3x4.
4.6. B nuunom nene pabotnuka JIOY Benercs BHYTPEHHSS ONKCh, KyAa 3aHOCATCA
HAaVMEHOBAHUs BCEX MOJLIMWTHIX JOKYMEHTOB, JaTa WX BKIIOUYEHUS B [IEJO,
KOJIMYECTBO JIMCTOB, & TAKXKE JaTa U3bATUS JOKYMEHTA U3 Jeja C yKa3aHUEM JIUIIA,
U3bSBIIETO JOKYMEHT, W NpPUYUMHY H3bATUSI. B cllyyae BpPEMEHHOr0 H3bATHUS
JOKYMEHTAa BMECTO HETO BKJIAJbIBACTCS JINCT-3aMEHUTENb. M3bsiTHE TOKYMEHTOB U3
JUYHOIO JIeJla TPOM3BOJUTCS HCKIIOYUTEIBHO C Pa3pelieHrs 3aBEayIOLIEro
JOIIKOJIbHBIM 00pa30BaTEIbHBIM yUpEKIeHUEM. BHYTpEHHSISI ONUCH MOANUCHIBAETCS
JIEJIOMPOU3BOAUTENIEM, C YKA3aHUEM JIAThl COCTABIICHHUS.
47. Bce JOOKYMEHTBI, NOCTyINAaKIIME€ B JIAYHOE [€JI0, paclojararorcs B
XPOHOJIOTHYECKOM MOPSIIKE.
4.8. He pmomyckaercs BKJIIOYaTh B JIMYHOE JI€J0 JOKYMEHTHI BTOPOCTENEHHOIO
3HaY€HUs, UMerolIre BpeMeHHbie (10 10 neT) cpoku XxpaHeHus!, HapuMep, CIIPaBKH C
MeCTa KUTEJIbCTBA, O COCTOSIHUU 3/I0POBBS, O CEMEMHOM IMOJIOKEHUU U T.1I.
4.9. JIuctbl JOKYMEHTOB, MOJUIMTBHIX B JHMYHOE €0 pPabOTHUKA JIOMIKOJIBHOTO
00pa3oBaTENbHOTO YUPEXKICHUSI, HyMEPYIOTCS.
4.10. AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOIO JIEJa, MPEICTABISIONIAM
co0oli TmepedyeHb BOMPOCOB O Ouorpad@uyueckux JaHHBIX COTPYAHHKA, €ro
o0pa3oBaHMH, BBHITIOJHAEMON pabOTe ¢ Hadajla TPYJAOBOW NESITEIbHOCTH, CEMEMHOM
MOJIO)KEHHH, MECTE€ MPOMUCKU WM MPOXKUBAHUSA U T.M. AHKETa 3aloJHSETCA
PaOOTHUKOM CaMOCTOSITENILHO Mpu odopMIIeHHH TIpréMa Ha padOTy B JOMIKOJILHOE
00pa3oBaTeNbHOE YUPEXKICHHUE.
4.11. Ilpu 3an0oJHEHUN aHKETHl PaOOTHUK JIOJKEH 3aloJHATh Bce €€ rpadbl, HA BCe
BOIIPOCHI J1aBaTh IOJIHBIE OTBETHI, HE JIOMYCKaTh UCHPABICHUA WM 3a4€pKUBAHUA,
IPOYEPKOB, IOMAPOK, B CTPOrOM COOTBETCTBUU C 3aMHCSIMH, KOTOPbIE COJAEPKATCS B
€ro JIMYHBIX JOKyMeHTax. OTpuuaTeabHble OTBETHI B rpad)ax aHKEThl 3aMUChIBAIOTCS
0€e3 MOBTOpPEHUs BOIIpOCa.
4.12. Hpu 3anonHenuu rpadsl «OOpazoBaHUE» cClelyeT TPUMEHSTh CICAYIOIINE
GbOpMYIMPOBKHU B 3aBUCUMOCTH OT TOT'0, KAKOW JIOKYMEHT UMEETCsl Y PaOOTHHUKA:

*  «BBICILIEEY;

* HEIOJHOE BBICIIEEY;

* «CpelHee CIELUaIbHOe);

* HEMOJIHOE CPETHEE.
4.13. B rpade «bnmxaiimue pOACTBEHHUKN» TMEPEUUCISIIOTCS BCE WICHBI CEMbBH
pabotauka JIOY ¢ ykazaHueM cTeneHu pojacTBa (0Tel, MaTh, MyX, *E€Ha, CbIH, J10Yb,
poaHeie OpaT HW cecTpa), Jajee MNEPEUUCISIOTCS OJIU3KKWE POJICTBEHHUKH,
MPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBatOTCA (haMUIIUsI, UMsI, OTYECTBO U




J1aTa POKJICHUS KaXKJIOr0 YJIE€HA CEMbH.
4.14. B rpade «Bwmonusemas pabota ¢ Hadaga TPYAOBOH JEATEILHOCTH
OTpaXXaroTCsl CBEACHUS O paboTe B CTPOrOM COOTBETCTBUU C 3aMHUCSIMHU B TPYJIOBOMH
KHIDKKE. B TpynoByl JIeITENbHOCTh HE BKJIIOYAETCS BpeMsi y4eObl B
o011eo0pa3oBaTebHbIX  IMIKOJAX, MPO(PECCHOHANIBHO-TEXHUYECKMX U JIPYTHX
NpPUPABHEHHBIX K HUM Y4e€OHBIX 3aBeJcHUsAX. Bce 3amucu mnpous3BOJATCS B
XPOHOJIOTHYECKOM MOPSIKE.
4.15. Amnkera TOANMCHIBAETCS JIMLIOM, NpPUHUMAEMbiM Ha paboTy, H
JEJOMPOU3BOAUTENIEM JIOUIKOIBHOTO 00pa30BaATEIBLHOTO YUPEKICHUS MOCIE CBEPKU
CBEJICHUH, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOUIUMHU JJOKYMEHTAMU U 3aBEpsETCA
neyaTsblo.
4.16. ABroOmorpadusi - JTOKYMEHT, COACp)KAIMK ONMHUCAHHE B XPOHOJIOTHYECKOM
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TallOB >KU3HU U JIEATEIbBHOCTH IMPUHUMAEMOTO B
JOVY pabotauka. ABToOuorpadusi cocrapisercs B MPoU3BOJIBHOU (dopme, 0Oe3
IIOMAPOK U UCIIPABJICHUM.
4.17. OCHOBHBIC MOMEHTBI, KOTOPBIC JIOJIKHBI ObITh OCBEIICHEI B aBTOOHOTpaduu:

* (hamuus, UM, OTYECTBO;

*  YHCIIO, MECSL U TOJ POXKIACHHUS;

* MOJy4YeHHoe oOpa3oBaHuEe (TJe, KOrja, B KakKMX Y4YEOHBIX 3aBEJEHUSX, IO

KaKOM CIEIHATbHOCTH);

* BpeMs Hayajia TPyJAOBOH AESTEIbHOCTH;

* TPUYMHBI IEpexoja Ha IPYyroe MECTO paboThI;

* OTHOIIEHUE K BOMHCKOW 00513aHHOCTH, BOMHCKOE 3BAHME;

* HaJM4Me NMPABUTEIHLCTBEHHBIX HArpaj, MOOIIPEHU;

* CBEJICHUS O CEMEHHOM MOJIOKEHUH U OJIM3KUX POJICTBEHHUKAX;

* J1aTa COCTaBJIEHUS aBTOOMOTpaduu U JUYHAS MTOJIMUCH COCTABIISIEMOTO.
4.18. AsrtoOmorpadusi, coctaBieHHas npu mpueme B JOVY, He mNOMISKHUT
KoppekTupoBKe. [Ipn HEOOXO0AMMOCTH BHECEHUS M3MEHEHUN WIIM JOIOJIHEHUM, OHH
bUKCUpPYIOTCS Ha OTACIBHOM JIUCTE, TMOAMKMCHIBAIOTCS PAOOTHUKOM C YKa3aHUEM
JaThl ¥ IPUOOIIAKOTCS K NEPBUYHON aBTOOMOrpaduu. B ciydae 00sbIInX N3MEHEHH
Oonorpaguueckux JaHHBIX pa0OTHHUKAa OT HEro MOXeT ObITh 3arpedoBaHa
oOHOBJIEHHas1 aBTOOMOrpadus.
4.19. AmroOumorpadusi He 3aBepsieTcs MOAMUCAMH 3aBEIYIOIIETO JOIIKOJIbHBIM
00pa30oBaTENbHBIM YUPEXKICHUEM WU NIEYaThIO.
4.20. Komum 10kyMeHTOB 00 0Opa3oBaHHM 3aBEPSIOTCS JUYHOM MOAMHUCHIO
JIEJIOMPOU3BOAUTENIS MOCIE CBEPKU UX C MOAJIMHHUKAMU JOKYMEHTOB.
4.21. JluyHoe penmo BEAETCS Ha MPOTSKEHUM BCEH TPYJIOBOM AEATEIHHOCTU
pabotnuka JIOY. W3meHeHus, BHOCUMBIE B JHMYHOE [I€J0, JIOJDKHBI OBIThH
MOATBEPKAEHBI COOTBETCTBYIOIIUMH JOKYMEHTAMH.
4.22. Jlenompou3BOAWTENb MPUHUMAET OT NMPUHUMAEMOTO Ha paboTy paOOTHHKA
JOKYMEHTBI, MPOBEPSAET MOJHOTY UX 3aMOJHEHHS U TMPABWIBHOCTH YKa3bIBAEMbIX
CBEJICHUI B COOTBETCTBUU C MIPEABSIBICHHBIMA UM JIOKYMEHTAMH.

5. Y4er u XxpaHeHMe NNEPCOHAJIBHBIX JaHHBIX PA00OTHUKOB
5.1. JIuuHble nena, B KOTOPBIX XPaHSATCS NMEPCOHANbHbIE JaHHbIE padoTHUKOB JJOY,



ABJISIFOTCS] JOKYMEHTaMHU « /{7151 BHYTPEHHETO T0JIb30BAHUS.
5.2. JInyHOE J€n0 PErucTpupyercs, 0 4eM BHOCHUTCS 3anuch B «OKypHan yuéra
JUYHBIX 1em». XKypHasl cOAepKUT cieayroniue rpadot:

* MOPSIKOBBIM HOMEP JTUYHOTO JENa;

e ¢amunus, uMs, OTYECTBO pabOTHUKA OMIKOJIHHOIO 00pa30BaTEIbLHOTO
YUPEKICHHUS;

* J1aTa MOCTAHOBKH JIEJa Ha y4eT;

e JlaTa CHATHSA JeNa C y4era.

5.3. JIuuHble Jnena pacnojaraioTcsi B TOPSAIKE COrJacHO MX HOMepaM JMbo B
an(paBUTHOM TOPSJIKE.

5.4. [locne yBosibHEHHS] paOOTHUKA JTOMIKOJIBHOIO 00pa30BaTEIbLHOTO YUPEKICHUS B
JMYHOE JIeNI0 BHOCSATCA COOTBETCTBYIOIIME JOKYMEHTHI (3asiBIEHHE O PACTOP>KEHUU
TPYJIOBOTO JIOTOBOpa, KOMMs TMpPUKAa3a O PACTOPKEHHH TPYJIOBOTO JOrOBOpa),
COCTaBJISIETCS] OKOHYATEJIbHAsL OIUCh, CAaMO JIMYHOE AeNI0 OpopMIIIeTCs U MepenaeTcs
JUISL XpaHEHUSL.

5.5. Jluunble nena coOTpyAHUKOB, yBoJeHHbIXx u3 JIOY, XxpansaTcs B apxuBe
JIOLIKOJIBHOTO 00Pa30BaTeNbHOTO YUPEKACHUS B aj(aBUTHOM MOPSJIKE.

5.6. He nonyckaercs:

* cooOuiaTh MNEpCcOHaJbHbIE JaHHblE pa0OTHHKAa TpPEThbel CTOpoHE 0e3
INUCBMEHHOI'O corjacusi pabOTHHMKA, 32 HCKIIOYEHHEM CIydaeB, KOIJa 3TO
HEOOXOIMMO B UENSAX NPEIyNpekIeHUs Yrpo3bl >KU3HU U 30POBBIO
paboOTHHMKA, a TaKXke B Cly4asX, YCTAHOBJEHHBIX 3aKOHOJATEIbCTBOM
Poccuitckon depnepanuu;

* cooOuaTh nMepcoHalbHbIC JaHHBIE pA0OTHUKA B KOMMEPUYECKUX LIEsAX 0e3 ero
MACbMEHHOI'O COTJIACHS;

* 3ampamuBaTh UHPOPMAIIUIO O COCTOSTHUU 3/10POBbsl paOOTHUKA JIETCKOTO Caja,
34 MWCKIIOYEHMEM TE€X CBEACHUM, KOTOpbIE OTHOCATCA K BOIPOCY O
BO3MOYXHOCTH BBITIOTHEHUSI pA0OTHUKOM TPYJIO0BOU (PYHKITUH.

5.7. Jloctym K mTepCOHANbHBIM J@HHBIM pPAaOOTHUKOB pa3pemiaeTcsi TOJIbKO
CIICIMAJIBHO YTOJIHOMOYEHHBIM JIMIIAaM, MPU 3TOM YKa3aHHbBIC JIMIA JTOJKHBI UMETh
IpaBo IMOJy4YaTh TOJBKO T€ MEPCOHAIbHBIE aaHHbie padoTHuka JIOY, koTophie
HEO0OXOIUMBI IS BHITIOJIHEHUSI KOHKPETHBIX (PYHKIIHMA.

5.8. Bce Mepbl KOHPUACHIIMATIBHOCTH TP YUYETE U XpaHEHUU NIEPCOHATIBHBIX JaHHBIX
COTPY/JHHKA PACHPOCTPAHSIOTCA KaK Ha OyMa)KHble, TaK M Ha DJEKTPOHHbBIC
(aBTOMaTU3UPOBAHHBIEC) HOCUTENIN MH(DOPMALUH.

5.9. XpaHeHHE TEPCOHANBHBIX MJAHHBIX JIOHDKHO MPOUCXOAUTh B MOPSIKE,
VCKIIFOYAIOIIEM UX yTpaTy WIH UX HEPAaBOMEPHOE HCIOJIb30BAHHUE.

6. locTyn K nepCcOHAIbHBIM JaHHBIM padoTHHKOB JJOY

6.1. BuyTpenHuii  goctyn (IOCTynm BHYTPH  JIOIIKOJBHOTO  00pa30BaTeIbHOTO
YUPEKICHHUS).

6.1.1. IlpaBo mocTyna K nepcoHAIbHBIM JIaHHBIM paboTHUKA JIOY UMEIoT:

6.1.2. IlepedyeHp nuL, UMEIOUIMX JOCTYI K NEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB,
omnpenensieTcss MNpPUKa3oM 3aBEIYIOLIEr0 M IMHCbMEHHOrO 00s3aTeabCTBA O
HEepasrialleHUU MePCOHANbHBIX JTaHHBIX PAOOTHUKOB.




6.2. BHemHuii 1ocTyi.

6.2.1. K yuciny MaccoBbIX nmoTpedurteneii mepcoHaaIbHbIX JaHHBIX BHE JOMIKOJIBLHOTO
00pa3oBaTEeNbHOTO  YUYPEXKICHUS  MOKHO  OTHECTM  TOCYJapCTBEHHbIE U
HETOCYJapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYN K HH(POPMALMH TOJBKO B
chepe cBOeH KOMITETCHIINH.

6.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBIATh NEPEUUCICHUS
JNEHEKHBIX CpPEACTB (CTpaxoBbleé KOMIIAHWUHM, HEroCyJapCTBEHHbIE NEHCUOHHBIC
doHabl, OJaroTBOPUTENIbHBIE OPraHU3allMd, KpPEIWTHBIE YUPEKIEHUs), MOTYT
MOJIYYUTh JOCTYN K MEPCOHAIBHBIM JaHHBIM paOOTHUKA TOJIBKO B CJIy4yae e€ro
MUCBMEHHOTO pa3penieHusl.

6.2.4. [lepeaya nepcoOHANBHBIX TAHHBIX cOTpyaHuKa JIOY Apyrum opraHu3aiusim:

* CBEIIEHHA O paboTarolIeM COTPYIHUKE WA YK€ YBOJICHHOM MOTYT OBITh
IPENOCTABIEHBl APYrod OpraHU3allMd TOJBKO C IMHCBMEHHOIO 3alpoca Ha
OJlaHKe OpraHu3aluy, C MNPUIOKEHHUEM KONUM HOTApHAIbHO 3aBEPEHHOIO
3asiBJICHHS] paOOTHHKA;

* TepCOHANbHbIE JaHHble pa0OTHHMKA  JIETCKOTO  cada MOTyT  OBITh
IPENIOCTABIEHbl POJCTBEHHHKAM WJIM WIEHaM €ro CeMbU TOJIBKO C
NUMCBMEHHOI'O Pa3pelieHusl CaMoro COTpyIHHKA.

* B ciyyae pa3Boga ObIBIIasi cynpyra (Cynpyr) MMEOT MpaBo OOpaTUTHCSA B
JIOLIKOJILHOE 00pa30BaTENbHOE YUPEKIACHUE C TMHCbMEHHBIM 3alpocoM O
pazmepe 3apaboTHOI TIaThl cOTpyAHUKA 0e3 ero coryacus (YK PD).

7. 3amuTa NepCcOHANBHBIX JaHHBIX pa0oTHUKOB JJOY

7.1. Tloxg yrpo3od WM ONacHOCTBHIO YTpaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pPEAJbHOE WM MOTEHIHAIbHOE, AKTUBHOE WIIU
MACCUBHOE MPOSIBJICHUE 3JI0YMBIIUICHHBIX BO3MOKHOCTEN BHEIIHUX WM BHYTPEHHUX
UCTOYHUKOB  yTPO3bl  CO37aBaThb  HEOJNArOMpUATHBIE  COOBITHUS,  OKa3bIBATh
JeCTabMIM3NPYIOIIee BO3ICHCTBHE HA 3aIUINAeMYI0 HH(POPMAITHIO.

7.2. Puck yrpo3sl J0OBIM HMH(POPMAIMOHHBIM pPECypcaM CO3[al0T CTHUXUHBIC
O€ICTBUSA, OJKCTPEMAJIbHBIE CHUTyalldd, TEPPOPUCTUUYECKUE JIEUCTBUS, aBapuu
TEXHUYECKUX CPEJACTB M JIMHUU CBSI3U, JPYyrHe OOBEKTUBHBIE OOCTOSITEILCTBA, a
TaK)Xe€ 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC B BOBHUKHOBEHUU YTPO3bI JIUIIA.
7.3. 3ammTa  NEPCOHAIBHBIX  JIAHHBIX  NPEACTaBIsAeT  COOOM  KECTKO
periaMeHTUPOBAHHbBIN u JTMHAMHUYECKU-TEXHOJIOTUYECKU I npoiiecc,
NpeaynpexIaoui HApyIIeHHe JIOCTYMHOCTH, UEIOCTHOCTH, JOCTOBEPHOCTU U
KOH(MUJICHIIUATLHOCTH  TMEPCOHANBHBIX  JAHHBIX W, B  KOHEYHOM  CUETe,
00ecreunBaroINi JOCTATOYHO HAJEKHYIO 0€30MacHOCTh MH(POpPMAIMK B MPOLiecce
yIpaBIE€HYECKOU u IPOU3BOJICTBEHHOMN NEeATENbHOCTU JOIIKOJIBHOTO
00pa3oBaTEeNBLHOTO YUPEHKICHHUS.

7.4. 3ammTa TEPCOHAIBHBIX JAaHHBIX pPaOOTHUKA OT HEMPaBOMEPHOTO WX
WCIIOJIb30BAHUS WU yTPaThl JOHKHA ObITh oOecreuena 3aBemytonum JIOY 3a cuer
CPEICTB JOIIKOJIHHOTO 00pa30BaTEILHOTO YUPEKACHUS B MOPSIAKE, YCTAHOBICHHOM
dbenepaibHbBIMU 3aKOHAMH.

7.5. "Buympennasa zawguma''.



7.5.1. OCHOBHBIM BMHOBHHKOM HECAHKIIMOHUPOBAHHOTO JOCTYIAa K MEPCOHAIbHBIM
JAHHBIM SIBJISICTCS, KaK IMPaBUIIO, TIEPCOHAN, PaOOTAIONINI C JIOKYMEHTAaMU U 0a3aMu
JTaHHBIX. PermameHTanmms A0CTyIa NEpPCOHAIa K KOH(PUISHIIMAIBHBIM CBEICHHSIM,
JOKyMEHTaM M 0a3aM JIaHHBIX BXOAUT B YHUCJIO OCHOBHBIX HaIpaBJICHUI
OpTaHU3AIMOHHON 3amuThl WHGOPMAIIMK W TpeAHa3HA4YeHA IS pa3TpaHudCHUS
MOJIHOMOYMM ~ MEXAy aJAMUHUCTpAlMEl W  CHOEIUaIUCTaMU  JIOLIKOJBbHOIO
00pa30BaTENbHOTO YUPEKIACHHUS.

7.5.2. lna obecnieueHrs BHYTPEHHEN 3alIMTHI IEPCOHAJIBHBIX JIAHHBIX PaOOTHHUKOB
J1I0OVY Heo0xoaumo coOII0aaTh PsI MEP:

* OrpaHUYCHUE U pErjiaMeHTallusl CcocTaBa pPaOOTHUKOB, (PYHKIIMOHAJIbHBIC
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(DUICHITUATBHBIX 3HAHUH;

* CTporoe u30OMpaTebHOE M OOOCHOBAHHOE pacIpejieicHue IOKYMEHTOB U
uHpopManu Mex 1y pabOTHUKaMHU JETCKOTO caja;

* palHdoOHAJILHOE pa3MEIICHHE padoYux MeCcT pPaOOTHUKOB, IIPU KOTOPOM
UCKIIIOYaJoch  Obl  OCCKOHTPOJBHOE  WCIOJIb30BAaHUE  3alUINAaeMOUN
uHbOopMaIny;

* 3HaHHE pPa0OTHUKOM  JIONIKOJBHOIO  OOpa30BaTENIbHOTO  YUPEKICHUS
TpeOOBaHWII  HOPMATUBHO-METOJAMYECKMX  JIOKYMEHTOB [0  3aIllUTE
uH(pOpMaIIU U COXPAHEHUU TalHBI;

* HalIWyMe HEOOXOJAMMBIX YCIOBUM B TMOMEIICHUH Uil  paboThl ¢
KOH(PUICHIIUAILHBIMU IOKYMEHTAaMU U 0a3aMu JJaHHBIX;

* ONpejesicHue W perjiaMeHTallus CcocTaBa pPaOOTHUKOB, HMMEIOIIMX IPaBO
noctyna (Bxoaa) B TOMEIIEHHWE, B KOTOPOM HAaXOJUTCA BBIYUCIUTEIbHAS
TEXHHKA;

* Opra"u3aius MopsaKa YHHUTOXXEHUS HH(POpMAITUH;

* CBOCBPEMEHHOC BBISBICHHEC HapyIICHUS TpeOOBaHHWM pa3pelInTeIbHON
CHUCTEMBI JIOCTyTa paOOTHUKAMH,

* JIMYHBIC JIeJla MOTYT BBIJABaThCs JIEJIONPOM3BOIUTENIO (CEKPETApI0) TOJIBKO
3aBenyomuM JIOY ¥ B HUCKIIOYUTENIBHBIX CiIy4yasX, IO MHCbMEHHOMY
Pa3pEIICHUIO 3aBEAYIOUIEr0 JETCKUM CaJOM, - PYKOBOJHUTEIIO CTPYKTYPHOTO
nojApasjeneHus (HampuMmep, Mpyd MOATOTOBKE MATEpHANIOB JUIsl aTTeCTalluu
paboTHUKA).

7.5.3. 3amuTa nepcoHaJbHbIX JAHHBIX COTPYIHHUKA HA DJIEKTPOHHBIX HOCUTENSX.

Bce mamku, copepkamiye mepcOHAlIbHBIE JaHHBIE COTPYAHUKA, JOKHBI OBITH
3alIUIICHBI MMapojeM, KOTOPBIM COOOIIACTCS PYKOBOIUTEIIO CIYKOBI yIpaBiICHUS
MePCOHAJIOM M PYKOBOJUTEIIO CITY>KObI HH)OPMAIIMOHHBIX TEXHOJIOTHHA.

7.6. "Buewnsan 3amuma’’

7.6.1. Tlom TOCTOPOHHHUM JIMIIOM TIOHUMAaeTCs JH000€ JIUI0, HE HMEIOIIee
HEIOCPEJACTBEHHOr0 OTHOIEHUS K aesarenbHoctn JIOY, moceTuTenu, pabOTHUKH
JIPYTUX OPraHM3allMOHHBIX CTPYKTyp. I[locTOpoHHWE 5MIIa HE MOKHBI 3HATH
pacripenencHue  QyHKOHMH, padodne MpoIecChl, TEXHOJIOTHIO COCTaBIICHMS,
opopMIIeHUS, BEIEHUS W XPAaHCHHS JOKYMEHTOB, JHMYHBIX JeT W pabodmx
MaTepualoB y JACJIONPOU3BOAUTEINS (CEKpeTaps).

7.6.2. ng obecnedyeHHss BHENIHEH 3alIMThl IIEPCOHAIBHBIX JTAHHBIX COTPYJIHHUKOB
J1OVY Heob6xoaumo coOI0oaaTh P Mep:




* TIOPSAOK NMpUEMa, y9eTa U KOHTPOJIS ACSITeILHOCTH TTOCETUTEIICH;
* TOPSAAOK OXpaHbl TEPPUTOPHUU, 3JAHUH ¥ TIOMEIICHWHA JIOIIKOJIHHOTO
00pa30BaTENBLHOTO YUPEIKICHUS;

 TpeboBaHMsI K 3ammTe WHPOPMANMM TPU  HWHTCPBBIOMPOBAHUH |
cobeceToBaHUIX.

7.7. Bce nuua, cBA3aHHBIE C MOJy4YeHHEM, 0OpaOOTKON M 3allUTOM MEePCOHATbHBIX
JAHHBIX, 00s3aHBl MOJINUCATh 005S3aTENIBCTBO O HEPA3TJIAICHUH MEPCOHATBHBIX
JAHHBIX paOOTHUKOB JOIIKOJIBHOTO 00Pa30BaTEIBLHOTO YUPEIKICHHUS.
7.8.  KpomMe Mep  3alIuThl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJIEHHBIX
3aKOHOJATENbCTBOM  Poccuiickort ~ @Penepaunu, 3aBEAYIOMIMKA  JIOUIKOJbHBIM
00pa3oBaTeIbHBIM YUPEKJICHHEM, a TaKKe COTPYJIHMKH MOTYT BBIpaOaThIBAThH
COBMECTHBIC MEPBI 3aIIUTHI IEPCOHAJIBHBIX JaHHBIX pA0OTHUKOB.

8. IlpaBa m o6s3aHHOCTH padoTHMKOB JIOY mno 3ammTe HMX NMEPCOHAJBHBIX
JAHHBIX

8.1. 3akperuieHre nmpaB pabOTHUKA, PETIIAMEHTHPYIONTUX 3aIUTy €r0 MePCOHATBHBIX
JAHHBIX, 00ECIIEYNBACT COXPAHHOCTH TIOJTHOW M TOYHOU WH(OPMAITUN O HEM.

8.2. PabOTHUKM JOKHBI OBITH O3HAKOMJIEHBI MOJ PACHUCKY C JOKYMEHTaMHu
JOIIKOJILHOTO  00pa30BaTEIbHOTO  YUPEXKJCHUS, YCTAaHABIMBAIOIIMMH TOPSIIOK
00pabOTKM TEPCOHANBHBIX JIaHHBIX PAOOTHUKOB, a Takke 00 HX IMpaBax W
00s13aHHOCTSIX B TOM 00J1acTH.

8.3. PaboTHMK JOUIKOJIBHOTO  0Opa30BaTENILHOIO  YUPEXKACHHUS  00s3yeTcs
IIPEAOCTABIATh IEPCOHAJIbHBIE JAHHBIE, COOTBETCTBYIOIIME IEMCTBUTEIBHOCTH.

8.4. Pab0oTHUK MMEET IIPaBo:

* Ha MOJIHYIO0 WH(OPMAIUIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATUX
JAHHBIX;

* CBOOOJIHOTO OECIUTATHOTO JIOCTYTA K CBOMM MEPCOHAIIBHBIM JJAHHBIM, BKITIOUas
paBO Ha TOJYYCHHE KOMWMA OO0 3amucH, coaepiKaliell MmepCcoHaTbHBIC
JaHHbIE pa0OTHUKA, 3a HCKIIOUYEHHEM CJIy4aeB, MPeayCMOTPEHHBIX
3aKkoHoAaTenbCcTBOM Poccniickon denepanny;

* Ha OMNpeJeNIEHUE CBOMX MPEACTaBUTENCH Uil 3alIUThl CBOMX MEPCOHATBHBIX
JTAHHBIX;

* JIOCTyHa K OTHOCAIIUMCS K HEMY MEAMIIMHCKUM JaHHBIM C TIOMOIIBIO
MEJIUIIMHCKOTO CTEIUaINuCTa 10 CBOEMY BBHIOODY;

* TpeOOBaThb HUCKIIOYUTh WM HCHPABUTh HEBEPHbIE WM  HEMOJIHBIC
NEPCOHANIbHBIE JIaHHBIC, a TaKXKe JaHHble, 00pabOTaHHBIE C HapYIIEHUEM
TpeOOBaHUI;

* mnpu orkaze 3aBenyrouiero OV HCKIIOUNATH WM HUCIPABUTH MEPCOHAIIbHBIC
JaHHbIE pabOTHHWKA WMEET TMpaBO 3asiBUTh B TUCBMEHHOW (Qopme
3aBEAYIONIEMY O CBOEM HECOTJIACHM C COOTBETCTBYIOIIMM OOOCHOBaHHUEM
TaKOT0 HECOIJIACHsl;

* TIEPCOHAJILHBIC JIAaHHBIE OIEHOYHOTO XapakTepa paOOTHUK AETCKOTO cajna
UMEET MPaBO JOMOJHUTH 3asBIICHHEM, BHIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY
3pEHUS;




* TpeboBaTh W3BEHICHUS 3aBEIYIONUM JCTCKAM CaJlOM BCEX JHI], KOTOPBIM
paHee ObUIM COOOIICHBI HEBEPHBIC WIIM HETOJHBIC TMEPCOHAIBHBIE JaHHBIC
paboTHHKa, 000 BCEX MPOU3BEJCHHBIX B HUX HMCKIIOYCHUSIX, UCIPABICHUIX
WJIU JOTOJTHEHHUSIX;

» oOxanmoBaTh B CyjAe JIIOObIE HEMPaBOMEPHBIC NCHCTBUN WU OE3MeHCTBUS
3aBEYIOLIErO JOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPEXKACHUEM TPU 00paboTKe
U 3aIUTE €r0 MEPCOHATBHBIX TAHHBIX.

8.5. B niensax oGecrnieueHusi TOCTOBEPHOCTH MEPCOHATBHBIX JaHHbIX padoTHUkH JIOY
00s13aHbI:

* 1npu opopMIIeHUH Ha PAOOTY MPEJICTABIATH IOCTOBEPHBIE CBEJCHUS B TTOPSIIKE
U 00BéMe, MPEAYCMOTPEHHOM HACTOSALIUM [Tonoxxenuem 17}
3aKOHOJATENbCTBOM Pocculickon denepanuu;

* B Cllydae M3MEHEHHS CBOMX IEPCOHANBHBIX JIaHHBIX, COOOIIAaTh 00 3TOM
3aBeyIOLIEMY JE€TCKUM caJioM B TeueHue 10 aueil.

8.6. PabotHuku ctaBar 3aBeayromiero JIOY B u3BeCTHOCTh 00 M3MECHEHUHU (paMUJIUH,
MMEHH, OTYECTBA, AAThl POKACHUS, YTO MOJIyYaeT OTPAXKEHUE B TPYJOBOM KHIKKE HA
OCHOBAHWM TMPEACTABICHHBIX JOKYMEHTOB. [lpu HE0OXOMMMOCTH M3MEHSIOTCS
JnaHHble 00 00pa3oBaHUM, Npodeccuu, CenUuanbHOCTH, IPUCBOEHUN HOBOI'O pa3psia
u TIp.

8.7. B nensx 3alyMThl YaCTHOM KU3HM, JUYHOM M CEMEUHON TailHbl paOOTHUKHU HE
JIOJDKHBI OTKa3bIBAaThCSI OT CBOEro IMpaBa Ha 0OpaOOTKY MEPCOHAIBHBIX JaHHBIX
TOJILKO C WX COTJIacusl, MOCKOJIbKY ATO MOJKET IOBJICYb MPUUYUHEHUE MOPAIHHOTO,
MaTepragIbHOrO Bpeaa.

9. OTBeTCTBEHHOCTh 3a pa3rjameHue KoOHpUIeHUUAJIbHOH uHGOpMANNH,
CBSI3AHHOM € MEPCOHAJbHBIMH JAHHBIMH

9.1. [Ilepconanvras omeemcmeeHHOCMb - OJIHO W3 TJABHBIX TpeOOBaHUU K
opraHu3anuu (yHKIIMOHUPOBAHUS CHCTEMbI 3aIUTHI MEPCOHATHHOU MHPOpPMAIIUU U
o0s3aTenbHOE yenoBHe ooectieueHus 3PGHEKTHBHOCTH STON CUCTEMBI.

9.2. 3ammta mnpaB paOOTHHKA, YCTAHOBIEHHBIX 3aKOHOAATENIbCTBOM PD wu
HactosimuM  [lomoxkeHuem, OCYIIECTBIAETCS CyAOM B ILENSAX IpeceyeHUs
HEIMPaBOMEPHOTO UCIIOIb30BaHUs MEePCOHATBHBIX JAHHBIX  paOOTHUKA,
BOCCTAHOBJICHUSI HAPYIIEHHBIX MPaB U BO3MEILECHUS MPUUYUHEHHOrO yiiep0ba, B TOM
YHUCJIE MOPAJIBHOTO Bpea.

9.3. Kaxnaplii COTpyAHUK JOIIKOJBHOTO  OOpa30BaTEIBHOIO  yUPEKICHUS,
NOJIyHaroIuil 11 padoThl KOH(PUIACHIMAIbHBIA JOKYMEHT, HECET €IMHOJIMYHYIO
OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U KOH(DUICHIIUATEHOCTh MHGOPMALIHH.
9.4. JIuita, BUHOBHBIE B HAPYIIIEHUU HOPM, PETYJIHUPYIOUTUX MOTydeHue, 00padboTKy U
3Ty  TEPCOHAJIBHBIX  JAHHBIX  paOOTHUKA, HECYT  JIUCHHUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAXKJAHCKO-IPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCThH B
COOTBETCTBUH C (denepanbHbIMU 3akoHaMu Poccuiickoit dDepepanuu.

9.5. 3a HeuCHoOJIHEHNE WM HEHAJUJIeKAlllee MCIIOJIHEHHE PA0OTHHUKOM IO €r0 BUHE
BO3JI0KEHHBIX HA HEro OO0S3aHHOCTEH MO COOJIIOJEHUIO YCTaHOBJIEHHOIO IOpPSAKa
paboThI CO CBEAEHUSIMU KOH(HICHIIMATBHOTO Xapakrepa 3asenyromuid JIOY Bnpase



NPUMEHSTh TPEAYCMOTPEHHBIE TPyAOBBIM KOAEKCOM TUCIUIUIMHAPHBIE B3bICKAHUS.
9.6. JIOmKHOCTHBIE JUIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEICHHUE MEPCOHATBHBIX
JTAHHBIX COTPYIHUKA, 00s3aHBI 00ECTIEYUTh KKIOMY BO3MOKHOCTh O3HAKOMJICHUS C
JOKYMEHTaMU U MaTepuajaMy, HEMOCPEICTBEHHO 3aTparuBalOlIMMU €ro ImpaBa U
cBOOO/BI, €cii WHOE HE IMpPeayCMOTPEHO 3akoHOM. HempaBomepHbIl OTKa3 B
NpPEAOCTaBICHUNA COOpPaHHBIX B YCTAHOBJIEHHOM TMOPSJKE JOKYMEHTOB, JHO0O
HECBOECBPEMEHHOE NPEJOCTABICHUE TaKUX JOKYMEHTOB WIM WHOW WH(OpMaluu B
Cllyyasix, HIpPEeIyCMOTPEHHBIX 3aKOHOM, JMOO TPEIOCTaBICHUE HEMOJHOW WU
3aBEIOMO JIOKHOW WH(GOpMalUM - BJIEYET HAJOKEHUE Ha JOJKHOCTHBIX JIMI]
agAMUHUCTpaTuBHOro 1mrpadga B pasmepe, onpenensieMom Kogekcom 00
aIMUHHUCTPATUBHBIX MPABOHAPYILIECHUSIX.

9.7. B coorBeTcTBUM C ['pa’kJaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJaMU
MOJIyYMBIINE HH(POPMAIIMIO, COCTaBIAIONIYIO CIYy)XKeOHYI0 TailiHy, OOs3aHbI
BO3MECTUTh MPUYMHEHHBIC YOBITKU, IPUUEM TakKas ke OO0S3aHHOCTb BO3JAraeTcs u
Ha paOOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 3a HapyIIEHHE HEMPUKOCHOBEHHOCTH YaCTHOU
KU3HU (B TOM 4YHUCJIE HE3aKOHHOE COOMpAHUE WU PACHPOCTPAHEHHE CBEIACHUU O
YaCTHOM JKMU3HM JIMIIA, COCTABJSIOIIETO €ro JMYHYIO UM CEMEHHYIO TaiiHy, 0€3 ero
corjacusi), HENpPaBOMEPHBbIA JOCTyI K OXpPaHSIEMOM 3aKOHOM KOMIIbIOTEPHOU
uHpopMaly, HEMpPaBOMEPHBIM OTKa3 B MPEJOCTABICHUU COOpAHHBIX B
YCTAHOBJICHHOM TOPSIIKE JIOKYMEHTOB U CBEJICHHUM (€CIM ATU JNESTHUS NPUUYUHWIH
Bpell MpaBaM M 3aKOHHBIM HWHTEpPECaM TpPaKJaH), COBEPIICHHBIC JHUIIOM C
UCIIOJIb30BAHUEM CBOET0 CIIY>KEOHOrO MOJOKEHMsI HakKaszblBaeTcs MTpadom, Judo
JUUIEHUEM IIpaBa 3aHUMaTh OINPEIEICHHbIE JOJDKHOCTA WM 3aHUMAThCS
OTIPE/ICIICHHOM JIeSITEIbHOCTBIO, OO apecToM B cooTBeTcTBUU ¢ YK Poccuiickoii
denepanuu.

9.9. HenpaBoMEpHOCTh [JEATENBHOCTH OPraHOB TOCYJAPCTBEHHON BIACTU U
opraHuzanuii Mo cOOpy M HCHOJIB30BAHUIO TMEPCOHAIBHBIX JAHHBIX MOXKET OBITH
YCTaHOBJICHA B CyI€OHOM TOPSIZIKE.

10. 3akar04uTeIbHbIE MOJI0KEHUS

10.1. Hacrosmee IlomoxeHne sBAsS€TCS JOKAIbHBIM HOpMaTUBHBIM akToM OV,
npuHuMaeTcsi Ha OO1ieM coOpaHun pabOTHUKOB, corjiacoBbiBaeTcs ¢ [Ipodcoro3HbiM
KOMUTETOM U yTBepxkaaercst (JIuO0 BBOJAUTCS B ACHCTBHE) MPUKA30M 3aBEAYIOLIETO
JOIIKOJIbHBIM 00pa30BaTEIbLHBIM YUPEIKICHUEM.

10.2. Bce wusMeHeHHs M JIONOJHEHUSA, BHOCHMMBbIC B Hacrtosmiee IlomoxkeHue,
obopMIISIIOTCST B~ TUCBMEHHOM  (opMe B COOTBETCTBUH  JEHCTBYIOIUM
3aKOHOJATENLCTBOM Pocculickont denepanum.

10.3. TlonmokeHue NPUHUMAETCS Ha HEONPENENCHHbId CpoK. I3meHeHus wu
nornoiaHeHus: K 1TonokeHHuIo mpuUHUMAIOTCA B MOpPsAKe, npeaycMoTpeHHoM 1.10.1.
HacTosmero [lonoxenus.

10.4. Tlocne mpunsatus IlonoxxeHus (WM HW3MEHEHUM W JOMOIHEHHH OTIEIbHBIX
MYHKTOB W Pa3ZesioB) B HOBOW peAakiMMU Mpeblayllas peAakius aBTOMATHYECKU
yTpauuBaeT CUIy.






